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CACFP Program Reviewers
Bulletin: 2014-10
From: Ann-Marie Martin
CACFP Coordinator

Program changes as a result of USDA Policy Memos and Technical Assistance Memos are to be
implemented immediately. Please file this bulletin for reference, guidance and compliance with the
Child and Adult Care Food Program. Feel free to call the Child Nutrition Programs office if you need
further clarification.

USDA Policy Memos
1. CACFP 14-2014 Edition of Eligibility Manual for School Meals

Bulletin Topics

2. FY2015 Update / Renewal

3. Procurement Requirement — Market Basket - NEW

4. DEC Food Safety & Sanitation Inspection Search Tool

5. Mealtime Memo for Child Care: Understanding the Meat Alternate Component

1. CACFP 14-2014 2014 Edition of Eligibility Manual for School Meals
The policy memo discusses updates to the Eligibility Manual for School Meals. This manual is geared
towards the National School Lunch Program but may be helpful for CACFP administrators when you
have questions on categorizing family income in those “odd” situations such as when a child lives in
two homes, etc. Much of this manual does not apply to CACFP so you can always e-mail the CACFP
office with specific questions and we will sort through the manual for the answer. The memo and
manual are attachments to this bulletin and can be found on the CACFP Bulletin webpage.

2. FY2015 Update and Renewal
E-mails were sent to the Food Program Contact listed in the CNP Database that included instructions
for the annual Update/Renewal. The CNP Database is now open for FY2015 with submission deadline
of October 1, 2014. The required forms are listed under the Packet Tab in the database (FY15). The
instructions for Update/Renewal are included with this bulletin on the CACFP Bulletin webpage:
http://education.alaska.gov/tls/cnp/CACFP4.html. You will also find the following attachments
included: Programs in Update & Renewal Years, Site Monitoring Form, and Claim for
Reimbursement Calendar, CNP Web Tutorial, and the Administrative Appeals Procedure.
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3. Procurement Requirement — NEW
This year you will be required to show that you are getting the best price for items purchased with
USDA funds. Document that you’ve checked purchases under the USDA informal procurement
threshold of $150,000 can be done one a year by writing the top 20 purchased items (such as bread,
milk, eggs, bananas, Cheerios, bread, etc.) and getting quotes from at least 3 stores. The process is
called a Market Basket

Market basket:
. Used for informal procurement only <$150,000
" Permits a center to get annual quotes
" List the top 20 purchased items (such as bread, milk, eggs, cheerios, bananas, apples, etc.)
" Go to 3 stores to price them out

. Must be conducted annually by December 31°
A template for the annual market basket is attached to this e-mail and can be found on the CACFP
Bulletin webpage: http://education.alaska.gov/tls/cnp/CACFEP4.html.  Please complete the Market
basket survey by December 31 and have on file in your administrative office.

4. DEC & MUNI Food Safety & Sanitation Inspection Search Tool
You can find your DEC inspections on their website: http://alaska.state.gegov.com/alaska/. You can
find your MUNI inspections on their website: http://hhs.muni.org/fss/ some of you have not had your
inspection report when we do our CACFP administrative review and we need to see it at time of
review. You should have this on file and make sure you have corrected any non-compliance with DEC
since we are following up to make sure you did as well.
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PO Box 196650
Anchorage, AK 89519-6650

Phone: (907)-343-4200 matching those characters.

E-mail: WWHHS@ci.anchorage.ak.us

5. Mealtime Memo for Child Care: Understanding the Meat Alternate Component
Child care programs participating in CACFP are required to have a meat or meat alternate component
as part of the lunch or supper meal. This Mealtime Memo focuses on the meat/meat alternate
component group. It also provides information on the Fruit of the Month (Sapotes), Nutrition Tip, and
Nutrition Fact. You can find the memo in English and Spanish at the following website:
http://www.nfsmi.org/documentlibraryfiles/PDF/20140806085032.pdf

You can also find the PDF included with this bulletin on the Child Nutrition Program website:
http://education.alaska.gov/tls/cnp/CACFP4.html

Contact Information Commonly Used Acronyms
Ann-Marie Martin, Program Coordinator CACFP — Child and Adult Care Food Program
(907) 465-8711 fax (907) 465-8910 CNP — Child Nutrition Programs
annmarie.martin@alaska.gov FNS — Food & Nutrition Services
FNSRO-Food & Nut Services Reg. Office
Alicia Stephens, Program Specialist USDA — U.S. Department of Agriculture
(907) 465-4788 fax (907) 465-8910 LEA — Local Education Authority
alicia.stephens@alaska.gov DEC — Department of Conservation

Alexis Hall, Education Assistant
(907) 465-4969 fax (907) 465-8910
alexis.hall@alaska.gov

All attachments for this bulletin can be found on the State of Alaska Child Nutrition Programs, CACFP
Bulletins page: http://education.alaska.gov/tls/cnp/CACFP4.html.
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The U.S. Department of Agriculture prohibits discrimination against its customers, employees, and
applicants for employment on the bases of race, color, national origin, age, disability, sex, gender
identity, religion, reprisal, and where applicable, political beliefs, marital status, familial or parental
status, sexual orientation, or all or part of an individual’s income is derived from any public assistance
program, or protected genetic information in employment or in any program or activity conducted or
funded by the Department. (Not all prohibited bases will apply to all programs and/or employment
activities.)

If you wish to file a Civil Rights program complaint of discrimination, complete the USDA Program
Discrimination Complaint Form, found online at http://www.ascr.usda.gov/complaint_filing_cust.html,
or at any USDA office, or call (866) 632-9992 to request the form. You may also write a letter
containing all of the information requested in the form. Send your completed complaint form or letter
to us by mail at U.S. Department of Agriculture, Director, Office of Adjudication, 1400 Independence
Avenue, S.W., Washington, D.C. 20250-9410, by fax (202) 690-7442 or email at
program.intake@usda.gov.

Individuals who are deaf, hard of hearing, or have speech disabilities may contact USDA through the
Federal Relay Service at (800) 877-8339; or (800)845-6136 (Spanish).

The State of Alaska is an equal opportunity provider and employer.
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